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entalPe Booking Equipment Grid

Equipment Grid Parameters

Accessible via Setup—~>Parameters—>Operational Parameters:

# Description Functionality

44 | ‘Enabled Client Facing and Warehouse Active/Mute’ Allow users to hide/display equipment items on both client facing and
warehouse facing documents. Items hidden from warehouse will not appear in
the checkout window. Items hidden from client will have no cost and will not
affect booking price. See video demo at this link https://youtu.be/ aGgWBmxwpg

90 | ‘Enable Discount Column in Equipment Grid’ Allow users to apply a line item discount to items in the equipment grid

106 | ‘Use Custom Colours for Equipment Grid’ If enabled, equipment in the booking can be displayed in different colours, based
on the colour for the product category in Inventory Setup

118 | ‘Display Out and In Columns in Equipment Grid’ If enabled, the gty checked out and returned for each item will display in the
equipment grid of the booking

129 | ‘Equipment Search is Location Sensitive’ Controls products displayed on the equipment treeview of the booking
If set to YES, equipment in the treeview of the booking tab will be listed by
location. Only equipment with quantities in the specified location will be
displayed.

179 | ‘Make Equipment Find Tab Visible’ Choose whether or not the find tab is displayed when searching for equipment

49 | ‘Equipment Sequence in Equipment Tab of Booking’ Set equipment sequence to Treeview or ‘As user enters it’
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https://youtu.be/_aGgWBmxwpg

Equipment Grid Operator Privileges

Accessible via Setup—~>Parameters—>Operational Operators:

: ant Booking Equipment Grid

Reports | Printing Options | Setup and Utilities | Contact Management Access | Other | Crew and Activities

Booking Scope

Group Name | Bookings | Cross rentals and Transfers | Customers and Vendors | Products and PO's | Checkout, Return and Maintenance

General

[l New Enguiry

[l Modify a Booking

[¥I Place a Quote

[l Place a Light Pencil Booking
[l Place a Heavy Pencil Booking
[l Place a Confirmed Booking
V] Can Save Bookings

[l Cancel a Booking

¥l Cancel a Returned Booking
[l Cancel Invoiced Booking

[l Cancel or Delete a Checked Out Booking

¥l Must Enter Cancel Reason

[l Delete a Booking

¥l Must Enter Delete Reason

[l Delete Invoiced Booking

¥l Extend a Booking

[l Return a Booking

¥l Duplicate a Booking

[¥l Can Set Booking Status to "Pull”
Can Modify Payment Contactin a

[JChange Op Who Owns Booking
¥l Modify After Invoicing
Change Complete Status
Can Confirm When Credit Limit
Exceeded

[¥l Can Change Customer
¥l Complete Status of All Bookings

Can Open or Duplicate Other
Salesperson Bookings

Equipment Tab - Continued

[l Can Change Taxes

¥l Can View Sales Item Costs Prices
[l Can Add Comp To Equipment List

Equipment Tab

[l Can Delete Checked Out Non-Assets
[l Can Delete Returned Items

[l Can Override Total Price

[l Can Edit Unit Rate Column

¥l Can Edit Line Item Price

[l Prompt for Price Override Reason
¥l Can Tag item as Backup

[l Show Monetary Figures

[l Apply Rental Discount

[l Apply Sales Discount

¥l Apply Line ltem Rental Discount

Others Tab

[l Can Add New Event Types

Can Change Project Code After Booking
is Invoiced

Payment Tab
¥l Access to the Payments Tab
Main Booking Screen

] Can Change Payment Method

VI Create New Project
[l Show Revenue in Booking Grid
¥l Able to View ALL Dates

Created: July 5%, 2017 (MF)

Booking : .

Can Modify Payment Contact in [l Apply Line Item Sales Discount

Customer

All ‘ i# Clear All ‘ ‘ All In Tab ‘ ‘ i# Clear All In Tab ‘ ‘ & Find ‘ | « OK ‘ | . Cancel
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Booking Equipment Grid

Add/Maintain Booking Equipment

There are several ways equipment can be added to a booking.

1. Click on the item in the Tree View of the inventory

2. Search for the product code or description (See operational parameter 175 for default setting)

3. Manually key in the product code

4. At any point in the equipment grid Comment, Sundries and Heading can be added using the ‘Add’ ‘Insert’ buttons highlighted in the
screenshot below.

Qut 16/01,/28 0900 In 16/01/29 1800 CATHAY00005 Location |0 - Toronta El  Save

Customer ‘ Calendar |Equwpmem |Crew |Venue ‘ Notes ‘ Payments ‘Attachments ‘ Other Details | Status ‘ NotIn Use (3) ‘
% Products Tree (8] Pricing Product Info Tk Actions G &
B q X Code Description Quantity avall short|  Cross hire Unit Rate Price| Stat L |Prep/De-p|C
3SPEAK 3 Foot Mogami Gold Speaker Cable 1/4" to 1/4" 1 248 o 0 0.00 0.00 prt
UDID - Audio Eauipmen BSPEAK 6 FootM Gold Speaker Cable 1/4" to 1/4" 1 210 o} 0 0.00 0.00 5
£ CABLES - Audio Visual Cal oo e e e ol A0 T AP =
LIGHTING - Lighting Equip 3SPEAK 3 Foot Mogami Gold Speaker Cable 144" to 1/4 1 0K 0 45,00 45,00 Sng
RIGGING - Rigging & Trus MSR100 8" Powered Speaker - Yamaha MSR100 1 QoK 0 45,00 0.00 Sng
% PACKS - Roadcases and R 1X EONS10:10" Powered Speaker - JBL were ordered but 1 X 35PEAK, 1 X *
& RITZ TOR - Ritz Hotel Torc MSR100 was shipped. *
t] NY COURT - NY Courtyard Equipment added on checkout - Date:27/01/16 @ 1453 | Out:16/01/2 heading
&g NYHILTON - New York Hil
& FLMARR - Florida Center
& TXHILTN - Texas Hilton A
@ LONDHILT - London Hilt Drill down through
S BUGLLLL - BUGLLLL treeview and click on
GEN - GEN items to add to
OWER - POWER equipment grid
DEO - VIDEO
ATCHALL - CATCHALL
ENERATR - GENERATR
FT-LAD - LIFT-LAD
ouIP - E?UIP _'j
4 »
| Toggle between search
Treeview |Search ¢ .
and treeview
- use these buttons to manually
T Comp | G Add | > Rep | add/fedit/deletefinsertitems to the
use search tools here i i
Available m oy / equipment grid
-~
Rental discount @ rate Estimated
0000 |% Cross hire
Total Rental 70.00 Sub total 70.00
Del/Pickup MCTD
@ NYH Tax 10.06
Inst/Operator Total Price 80.32
Add | Edit | Delete | Insert I Alt | # RunBal | B Avail | 7 Plot | Status | Clear Eng | "2 Shortage | Info | (21, Locations @ Backup Analyse
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entalPe Booking Equipment Grid

Comments allow free text comment lines to be added to the grid. These can be shown on any client facing or internal documentation.

Sundries are open charges where both the incurred cost and the client charge can be tracked. The details are open and can be changed on a
booking by booking basis. See Booking operator privilege ‘Can enter Sundry Items’ to permit/prevent use of sundries by operators on the
booking.

Headings allow for multiple equipment dates on the same booking. Headings are useful separators for breakout rooms, day separation,
different functions for which normally a new booking would be required. Headings can have separate pricing, separate Delivery and Return
dates.

Heading Parameters
e Invoicing Parameter 19 ‘Disable print of group headings’
e Custom Printing Parameters
o 13 ‘Left justify group headings’
o 4 ‘Sub totals required on headings’
o 3 ‘Remove line spacing for headings and sub totals’
e QOperational Parameter
o 89 ‘Headings may have their own dates and times
o 34 ‘Force the use of headings’
e Barcode Tracking
o 33 ‘Adjust pricing and/or heading dates on return
o 31 ‘Create an ‘Added at Checkout’ heading

Pricing
Once equipment is selected for the booking, adjustments can be made to the quantity, price, and discount for each line of equipment. Specific
pricing models on a per line basis can be created. See Pricing documentation in knowledgebase for further information on pricing.

Taxes

Tax rates can be applied by clicking on one of the two tax boxes at the bottom of the screen. You can set up overall defaults that will apply to all
new bookings as well as customer defaults (see customer properties) that will be applied anytime you select a certain customer. Clicking on the
tax boxes in the booking will allow you to set a tax rate for a specific booking.
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ontalPe

Discounts

Booking Equipment Grid

Discounts can be applied to the entire booking; there is a separate overall discount for rental/hire and sales products.

e These will not conflict with any line item discounts. If a discount on the line already exists, the overall booking discount will skip the line

amount and apply to other applicable lines.

e There are several other parameters and options that determine whether the extended price of a line is included in the booking discount.
See Operational Parameter 90, Pricing parameters 9, 14, 15, 16, 43

e Lines that are not included in the overall discount will display a * beside the price. You can hover over the price with the mouse to see
the reason the line is excluded from discount. (For instance a product may be set to "Do not discount" or you may not allow package

products to be discounted).

e Only rental/hire and sales items are included in the discount, crew, delivery and sundries are not discounted.
e QOperators can be restricted to a certain discount level so they can't apply a discount higher than their limit. You can set this in the

operator setup area for each individual operator.

Equipment Grid Icons Explained

From the equipment grid, users have full availability checking. The Running Balance, Availability Calendar, and Product Plot
Sheets are all available. From the Running Balance users can modify the priority of bookings. Running balance is only useful for single items, not

package products.

Shows the running balance for the highlighted product. For more details see

Running Balance A Rungal http://rentp.com/KnowledgebasePDFs/Running%20Balance.pdf
. . BB Avail This will give the number of items available for a specific product. For more details
Availability Calendar seehttp://rentp.com/KnowledgebasePDFs/Availability%20Calendar.pdf
Icon
This will show where each specific item of that product group is and what booking
Plot Sheet Icon [ Plot itison. For more details see

http://rentp.com/KnowledgebasePDFs/Plot%20Sheet.pdf
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Shortage Resolution

Booking Equipment Grid

¥ 2 Shortage

Full shortage resolution is available from each booking covering all the methods
available in RentalPoint; Alternatives, Cross Rentals, Purchase of new equipment.
For more details see
http://rentp.com/KnowledgebasePDFs/Shortage%20Resolution.pdf

Status Status Shows the Asset Status of all related assets

Clear Enq Clear Eng Clears all items with ‘Enqg’ (basically pricing enquiry) line item status

Info Info Shows product information on the highlighted item

Locations |4, Locations Shows product availability at all locations
Changes the item type of the highlighted item to ‘Backup’, using the ‘Backup’

Backup @ Backup pricing as determined by Pricing Parameter 69. This is a toggle option, to change
item back to normal simply click the backup icon again while highlighting the item
on the equipment grid.
Profit Analysis (accessed from inside a booking)

Analyze Analyze

The Analyse button runs the Profit Analysis Report calculated profit margin for a
booking. The report breaks down equipment, crew, PO's, and cross rentals. The
results are separated into tax, pre tax, and total amounts.

This functionality is also detailed outside the booking window in the Reports

section of the knowledge-base. See page 4 of document at this link for more
information http://rentp.com/KnowledgebasePDFs/ProfitAnalysisRep.pdf
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: ROJE'nt Booking Equipment Grid

Equipment Grid Options Explained

Out 03/03/17 1700 In 05/03/17 1200 MYTESTOO023 Location |O—Turuntu E||

Customer

Calendar ‘Equipment

O¢ £k <ag

B o 2 e Code &} Find in Equipment Grid ’
. £ Find Next

B |msrioo sy Add 0
Sales and Disposables % Edit

3SPEAK

Crew ‘ Venue ‘ Notes ‘ Paymen

=~ Rental Equipment

/a"to 1
i Delete Del

=+ Multi-Delete Ctrl+D
I?: Insert Ins
% cut Cirl4x
Paste Ctrl+v
Q Expand/Collapse

Equipment Lists

D Show ..

ﬁ Change...

Duplicate Heading
[§] Heading Totals

1AGUITAR bl Cable

* v v w

Select Alternative

E_l Add components and accessories

= Re-Order Products

Clear All Unselected Items

@ List All Products With Eng Status

# Shortages 4
ﬁ Mark or UNmark as potential Cross rental

Equipment Grid Opticns

—___—____ Eime Cazrrh
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Booking Equipment Grid

Control your equipment grid display with these options. These options
3 can be taylored for each workstation/server login.

Equipment Grid Options

Equipment Grid Options
What does this do?

[w] Automatic Column Resizing for equipment grid ?
Beep on Shortage
[JLock Equipment Sequence

[JExpand All Headings and Packages When Booking Is Opened

Equipment in Tree View Order/Sequence

When equipment is added to the booking, it will either be added in the order
that it is shown in, the F10 product setup / tree view or if you uncheck this then
in the order that the equipment is entered.

Treeview/find/search panel >

® Open while adding or editing (automatic)

O Always open
() Stays closed until 1 open it « OK
= Multi-Delete Ctrl+D Ability to select and delete multiple equipment lines in the booking
&¢ Expand/Collapse » Expand/Collpase all headings/Parts on the equipment grid
Equipment Lists Paste Equipment From Clipboard Allows user to save your equipment to a text file/clipboard so that it
@ Paste Options can be used in other bookings and/or load equipment from a text
i Load From Equipment List file/clipboard for use in this booking

Id save to Equipment List

Out 03/03/17 1700 In 05/03/17 1200

See icons also available for load/paste from Equipment list

Customer | calendar |EaL.
I
5= O
' E=) | e
b= 4
== =1 B Uipment

Sales and Disposables
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ﬁ Change... 8] Change Discount Rate

¥ Change Discount Rate for Heading

||:_:| Change Item Type
& Recalculate Prices for All Lines
) Reload Unit Rates for All Lines

Single Item (Sng)
Part (prt)
Accessory (Sng)

Booking Equipment Grid

Change pricing, discounts, item types for equipment line items.

Select Alternative

Switch out the product for one of the alternatives set up for this product in
product setup.

iy Re-Order Products

Reorder the products on the equipment grid to product tree view order

|¢ Shortages Are Cross rental

Are Transferred

Are Cross Rental: Change all line items that have shortages to show cross rental
pricing. These items would be excluded from discount depending on your setting
for pricing parameter 14

Are Transferred: Change all line items that have shortages to show as transfers
which will clear out the cross rental pricing column and allow those items to be
discounted.

|# List All Products With Eng Status |

.
H 35PEAK

Rental Equipment -

AUDIC - Audio Equipment

@ POWSPEAK - POWSPEA
b @) MSR100 - 8" Power
b @) Eons10 10" Pow]

b (@) EONSISX - 15" Powl —

1
?....IT

= 1AGUITAR
&» Add Product to List |
22" Add Product as Component |
Add All Equipment in the Folder to List |

Clear Eng l

Clear All Unselected ltems

List all Products to the equipment grid with ENQ status (for smaller inventory)

Use option from product treeview for larger inventory so that you add gear from
just one folder

Then give each item listed (that you want to keep) an gty OR double click to select

Clear any unselected items with either ‘clear’ menu option or icon.

See Video demo at this link
https://www.youtube.com/watch?v=WixtulihfSU&feature=youtu.be

&8 Mark or UNmark as potential Cross rental

This is a toggle which will mark the highlighted item in the booking as a cross
rented item, although you're not required to create or attach a cross rental. Then
when checking out the booking, the items are automatically placed in the cross
rented grid. There is an operator privilege to control access to this option under
the ‘Sub Hires and Transfers’ tab in Setup—>Operators functionality.
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| epe ey speeis ) seep s s s
| Group Name | Bookings Sub hires and Transfers Customers and

Sub hires

Create a New Sub hire

Madify a Sub hire

Delete a Sub hire

Can remove items from a Sub hire

Can Remove ltems From Cross Rental After It Has Been Checked Out
Can Duplicate Sub hires

Sub hires to be picked up

Can re-assign a Sub hire when the main booking is in out status
Lzl Loub bi

Mark equipment as Sub hire prior to raising PO I

Right Click on the Product Treeview for more options

—

Yo

o R 2 X|| o gece

=7 Rental Equipment =

- B | MSR100
=-TLT AuDIO - Audio Equipment

G )
&F Add Product to List

- =" Add Product as Component

[+ % Add All Equipment in the Folder to List

EEI% eplace Product in List
Eﬂ----% Plot Product

Eﬂ% Product Information
ﬂ% Setup or Add New Products

I5PEAK

(|

@ Product Pricing
% View Asset Information

EEI% Treeview Options 4
Eﬂ% O Refresh Treeview

A M5 MIXER - MIXER I

Created: July 5*", 2017 (MF)

Jnt Booking Equipment Grid
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